PHONG GD&DPT DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC BINH KHE Doc 1ap — Tw do — Hanh phic
S6: 257/QP-THBK Péng Triéu, ngay 01 thang 8 nam 2020
QUYET PINH

Vé viéc phan cong chuyén mén nim hoc 2020-2021

HIEU TRUONG TRUONG TIEU HQOC BINH KHE

Can cir Thong tw 03/VBHN-BGDDT ngay 22 thang 01 nam 2014 cua Bo
Gido duc va Dao tao Thong tw ban hanh Piéu 1¢é Truong Tiéu hoc quy dinh vé
quyen han nhiém vu cua Hiéu truong;

Can cir thong tw 35/2006/TTLT-BGDDT-BNV ngay 23 thang 08 nam 2006
cua Bo GD ‘fd DT- Bo noi vu huong dan dinh murc bién ché vién chirc o cdc co so
giao duc pho thong cong lap;

Can cir thong tw 28/2009/TT-BGDDT ngay 21 thang 10 nam 2009 cua Bo
GD-PT vé viéc quy dinh ché do lam viéc doi voi gido vién pho thong,

Can cir thong tw 15/2017/TT-BGDDT  ngay 9 thang 6 nam 2017 cua Bo
GD-BPT vé viéc swa doi, bo sung mot so diéu quy dinh ché do lam viéc doi voi gido
vién pho thong ban hanh kem theo TT 28/2009/TT-BGDDT ngay 21 thang 10 nam
2009 cua Bo GD&DT;

Can cur vao trinh do dao tao va nang lyc chuyén mon cua can bo gido vién;

Xét dé nghi ciia bé phdn chuyén mén Truwong Tiéu hoc Binh Khé,

QUYET PINH

Piéu 1: Phan cong chuyén mon giang day cho can bd, gido vién nha truong
nam hoc 2020-2021 (C6 danh sach kem theo).

‘ Piéu 2: Cac can bd giao vién dugc huong moi quyén loi theo qui dinh cua
dicu 1€ truong Ti€u hoc va c¢d nghia vu hoan thanh t6t nhi€ém vu chuyén mon duogc
giao.

Pi¢u 3: C4c 6ng (ba) co tén ¢ diéu 1 can cir quyét dinh thi hanh.

Noi nhén: HIEU TRUONG

- Nhu diéu 3; 0 TL 53N\
- Luu: VT. : R

L& Thi Thu Huong



DANH SACH PHAN CONG CHUYEN MON
NAM HQC 2020-2021
(Kém theo Quyét dinh sé 257/0P-THBK ngay 31 thang 7 ndm 2020 ciia Hiéu trieong triong TH Binh

Khé)
1. Phéan cong giang day:
Ngay, N
Y e , Chuyén mon
STT Ho va tén thang, y Chirc vu, nhiém vu
.. dao tao
nam sinh
1 | Lé Thi Thu Huong | 04/09/1978 | GV Tiéu hoc | HT - Day thay
2 | Tran Vin Toan 23/08/1972 | GV Tiéu hoc | PHT - Day thay
3 | Nguyén Thay Van 03/12/1987 | GV Tiéu hoc | PHT - Day thay
, TTt6 1;
4 Lé Thi Thanh Hai 06/07/1978 | GV Tiéu hoc Chui nhiém 16p 1A1
7 TP t6 1;
5 | Nguyén Thi Thay 07/01/1988 | GV Tiéu hoc | Chii nhiém 16p 1A2
6 | Nguyén Thi Thu 29/09/1987 | GV Tiéu hoc | Cha nhiém 16p 1A3
7 Nguyén Thi Nguyét | 25/01/1986 | GV Tiéu hoc Chu nhiém 16p 1A4
i i UV BCH cong doan
8 Pham Thi Diéu Huyén | 22/10/1995 | GV Tiéu hoc Chu nhiém 16p 1A5
9 Nguyén Thi Phuong | Thanh | 07/01/1989 | GV Tiéu hoc Chu nhiém 16p 1A6
10 | Nguyén Thj Hong | 30/04/1990 | GV Tiéu hoc | Chu nhiém 16p 1A7
i » TP t6 2+3;
11 | Nguyeén Thi Huong | 30/01/1988 | GV Tiéu hoc Chu nhiém 16p 2B1
12 | Truong Thi Trang 05/10/1987 | GV Tiéu hoc Chu nhiém 16p 2B2
13 | Nguyén Thj Mén 12/10/1995 | GV Tiéu hoc | Cha nhiém 16p 2B3
14 | Dao Thi Nga 14/08/1980 | GV Tiéu hoc Chu nhi¢m 16p 2B4
15 | Nguyén Quynh An 28/12/1985 | GV Tiéu hoc Chu nhiém 16p 2B5
16 | Nguyén Thi Hoa 10/08/1989 | GV Tiéu hoc Chut nhiém 16p 2B6
17 | Nguyén Thi Luong | 27/04/1989 | GV Tiéu hoc Chu nhiém 16p 2B7
‘ 7 UV TTND
18 | Hoang Thi Huyén | 10/10/1986 | GV Tiéu hoc Chu nhiém 16p 3Cl1
7 TT tb 2+3;
19 | Ng6 Thi Phuong | 28/10/1978 | GV Tiéu hoc Chu nhiém 16p 3C2
20 | Nguyén Thi Ha Lan 25/12/1981 | GV Tiéu hoc Chu nhiém 16p 3C3
21 L6 Duy Tan 06/02/1966 | GV Tiéu hoc Chut nhi¢m 16p 3C4
22 | Nguyén Thi Nhung | 11/02/1990 | GV Tiéu hoc Chu nhiém 16p 3C5
23 | B6 Thi Phuong Clc 22/08/1985 | GV Tiéu hoc Chu nhi¢m 16p 3C6
24 | Pham Thi Duyén | 24/11/1988 | GV Tiéu hoc Chu nhiém 16p 3C7
25 | Phan Hong Nhung | 28/07/1988 | GV Tiéu hoc | CTCD




Chu nhiém 16p 4D1

26 | Bb Thi Ngoc | 21/01/1990 | GV Tiéu hoc | Cha nhiém 16p 4D2
i UV BCH céng doan
27 | Vuong Thi Phuong Thao 02/11/1987 | GV Tiéu hoc Chu nhiém 16p 4D3
. , TT t6 4+5;
28 | Tran Thi Mai Huong | 26/09/1985 | GV Tiéu hoc Chu nhi¢m 16p 4D4
N , UV TTND
29 | Nguyeén Thi Van Anh 18/09/1987 | GV Tiéu hoc Chu nhiém 16p 4D5
30 | Nguyén Thi Hong | 20/08/1974 | GV Tiéu hoc | Chu nhiém 16p 5E1
, TP 6 4+5;
31 | Nguyén Thi Huong | 09/07/1987 | GV Tiéu hoc Chu nhiém 16p SE2
” TB TTND
32 | Huynh Thi Phuong | Anh 10/04/1987 | GV Tiéu hoc | Chi nhiém 16p 5E3
33 | Nguyén Thi Nhung | 27/02/1989 | GV Tiéu hoc | Chu nhiém 16p 5E4
34 | Pong Thi Minh Tam 20/10/1991 | GV Tiéng Anh | GV TA
35 | Khic Hong Lé 22/10/1981 | GV Tiéng Anh | GV TA
36 | Nguyén Thi Thiém | 14/02/1980 | GV Tiéng Anh | GV TA
37 | Nguyén Thi Buai 20/12/1992 | GV Tiéng Anh | GV TA
38 | Bui Thi Lién 26/03/1985 | Day My Thuat | TPT Doi
39 | Tran Thi Thiy | 04/11/1981 | Day My Thuat | Day MT + KT
40 | Ngo Thi Hong Luong | 16/08/1986 | Day My Thuat | Day MT + TC
41 | Doan Ngoc Thuy 15/04/1986 | Am nhac Day Am nhac
i BT chi (joén TN
42 | Diép Van Long 12/02/1988 | Day Thé Duc Day Thé duc
43 | Nguyén Thi Ngat 10/08/1989 | Day Thé Duc | Day Thé duc
44 | Ngb Trung Tuyén | 25/08/1975 | GV Tiéu hoc | Day Thé duc
. i Day thay (Nghi TS dén
45 | Tran Thi Minh Thoa | 03/02/1988 | GV Tiéu hoc | thang 11/2020)
y i i Day thay (Nghi TS dén
46 | Bd Thi Thu Hién 01/11/1989 | GV Tiéu hoc | thang 11/2020)
ﬂ Day thay’(Nghi TS tur
47 | Buong Thi Phuong | 07/08/1988 | GV Tiéu hoc 9/2020 den 3/2021)
48 GV Tin hoc Day Tin hoc
49 | Pham Thi Huyén | 12/05/1987 | GV Tin hoc Day Tin hoc
50 | Nguyén Thi Be 15/03/1985 | Hanh chinh Hanh chinh
TT t6 VP; Thiét bi thu
51 | Nguyén Thi Phuong | 23/08/1976 | Hanh chinh vién; thu quy
52 | Lé Thi Thanh Huyén | 05/06/1982 | Ké toan Ké toan

(Danh sdach gom 52 nguoi).




2. Phan cong nhiém vu BGH:

2.1. Ba Lé Thi Thu Hwong- Hiéu trwéng: Phu trach chung cac hoat dgng ciia
nha trweong va phu trach trwe tiep mot so6 nhiém vu sau:

- Chiu trach nhi€m trudc cap trén vé cong tac gido duc trong nha truong;

- Phu trach cong tac to chirc; cong tac thi dua; cong tac tai chinh; céng tac bao vé;
cong tac gido duc dao duc hoc sinh, cong tdc chu nhi€ém 16p; cong tac gido duc tu tudng
chinh tri cho CB, GV, NV va hoc sinh; cong tac kiém tra ndi bo; cong tac xa hoi hoa gido
duc; xay dung va phat trién doi ngi; viéc “Hoc tap va lam theo tu tuong, dao durc, phong
cach HO Chi Minh”; xay dung truong chuan qudc gia;

- Truc tiép chi dao cong tac cai cach hanh chinh, cong tac tiép cong dan.

- Duyét ké hoach chuyén mon, ké hoach nim hoc, ké hoach thang cua td van
phong, ké hoach thiét b1, thu vién, y t&, Doi;

- Phu trach diém truong chinh; phu trach to chuyén moén khéi 2+3 va td van
phong.

- Tham gia giang day 2 tiét/tuan.
2.2. Ba Nguyén Thuy Van - Ph6 Hi¢u truéng
- Giai quyét cac cong viéc cua truong khi Hiéu truong Gy quyén;

- Phu trach: Hoat dong day - hoc, Cong tac phé cap GD, co so vat chét, to chuyén
mon khéi 1, hoat dong gido duc ngoai gior 1én 16p, cong tac tir thién nhan dao, cong tac hd
trg tré em gai; cong tac van nghé, cac hoat dong phong trao thi dua khi cac cip to chirc
phat dong; Phong hoc Trai nghiém, PHTM, Khuyét tat; CNTT.

- Day binh quén 4 tiét/tuan.
- Phu trach diém trudong Dong Son.
- Thyuc hién cac nhi¢ém vy khéac khi Hi¢u truong phan cong.

- Cung Hiéu truong chiu trdch nhiém trudc cap trén vé nhiing van dé cé lién
quan.

2.3. Ong Tran Vin Toan - Pho Hiéu truéng
- Giai quyét cac cong viéc cua truong khi Hiéu trudng oty quyén;

- Phu trach: Hoat dong day - hoc, Cong tac lao dong v¢€ sinh, to chuyén moén khdi
4-5, cong tac hoc sinh, cong tac gido duc Phap luat, cong tac y té, cong tac Poi va Sao
nhi dong, cong tac thu vién, thiét bi, cong tic Thé duc thé thao, cong tac phong chay,
chira chay, cong tac “Truong hoc an toan phong chéng tai nan thuong tich”, “Truong hoc
an toan vé an ninh trat ty”, cic hoat dong phong trao thi dua khi cac cap t6 chirc phat
dong. Phong tin, Tiéng Anh,

- Day binh quan 4 tiét/tuan.
- Phu trach diém trudng Ninh Binh.
- Thyc hién cac nhiém vy khac khi Hi¢u trudng phan cong.

- Cung Hiéu trudng chiu trach nhiém trudc cip trén vé nhiing van dé co lién
quan.



3. Ba BUi Thi Lién - Tong phu trach Pi:

- Thuc hién cac nhiém vu cta Toéng phu trach Poi theo quy dinh tai Thong tu sO
27/2017‘/TT-BGD&DT ngay 08/11/2017 cia Bo GD&DT vé quy dinh ti€u chuén, nhiém
vy, quyén han va cu gido vién lam tong phu trach D1 trong cac co s& gido duc pho thong
cong lap;

- Xay dung biéu diém thi dua cho Lién d6i, bdo cdo va so két, téng két cong tac
D01 theo dung quy dinh;

- Chi dao céc hoat dong cua D61 Co do truong;

- Day 02 tiét/tudn;

- Kiém nhiém thu ki hoi dong

- Thyc hién cac nhi¢ém vy khéac khi dugc phan cong.
4. Phan cong nhiém vu nhan vién:

4.1. Ba Nguyén Thi Phweng — Hanh chinh:

- Xay dung ké hoach, t6 chtrc thuc hién ké hoach t6 vian phong; theo ddi, don doc
cac hoat dong ctia nhan vién td van phong.

- Thyc hién nhiém vu cong tac Thiét bi - Thu vién
- Kiém nhi€m cong tac thu quy

- Chuan bi van ban, co s& vat chat phuc vu cho cac cudc hop, hdi nghi ciia nha
truong.

- Quan ly nha kho;

- Thyc hién cac nhi¢m vu khéac khi dugc phan cong.

4.2. Ba Nguyén Thi Bé- Hanh chinh

- Phu trach cong tac van thu - Hanh chinh.

- Phu trach cong tac Y té truong hoc.

- Quan ly, cap nhat, don dbc xir Iy cdng van di, dén; soan thao vin ban cho Hiéu
tredng; Luu trir ho so nha truong theo dang quy dinh van thu luu trit.

- Chuan bi vin ban, co s& vat chat phuc vu cho cac cudc hop, hoi nghi ciia nha
truong.

- Thuye hién cac nhiém vu khac khi dugc phan cong.

4.3. Ba Lé Thi Thanh Huyén - Nhén vién K¢ toan kiém nhiém:

- Tham muu cho Hiéu truong xdy dung ké hoach thu - chi ngan sach, cac khoan
thu khac do nha truong quan ly dung quy dinh, quyét toan kip thoi cac khoan thu - chi
cua nha truong theo dung Luat Ngan sach;

- Gitip Hiéu trudng ra soat ching tir thu — chi, thanh toan cac hd so chi hop 1é theo
quy dinh dam bao dung, du, kip thoi;

- Thanh toan lwong va cac khoan lién quan dén luong, cac loai bao hiém cia can
bd, gido vién, nhan vién; cac ché dg, chinh sach lién quan dén tai chinh cho can b gido
vién, nhan vién kip thoi, ding quy dinh.



- Theo doi, cdp nhat tai san cua nha truong theo quy dinh quan ly tai san cua nha
nudc.

- Quan 1y ho so vién chirc
HIEU TRUONG
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